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Purpose: 

On the Job Training 
Policy & Procedures 

The purpose of this policy is to provide staff with the guidance needed to administer the West 
Central Arkansas Workforce Development Area (WCA WDA) On-The-Job Training Program 
(OJT) ..  

It is understood that it would be impossible to address all the questions, problems, etc. in these 
guidelines but the WIOA staff is responsible for submitting, in writing, any questions, concerns, 
problems, etc. to the WIOA Coordinator for a written response. 

Reference: 

WIOA §§ 3(24), 3(44), 134(c)(3), & 188(a)(3) 20 CFR 680,681, & 683 
Comments in WIOA Final Rule concerning §680.320 
29 CFR part 2, subpart D 
TEGLs 10-16, Change l; 13-16; 19-16; & 14-18 
Arkansas State Plan 2020-2023 
Most recent version of the following policies and procedures: 

ADWS Policy No. WIOA I-B - 1.2 (Definitions) 
ADWS Policy No. WlOA I-B -2.8 (Priority for Individuals with Barriers to Employment) 
ADWS Policy No. WIOA I-B -3.1 (Services for Adults and Dislocated Workers) 
ADWS Policy No. WIOA I-B-3.6 (Incumbent Worker Training) 
ADWS Policy No. WIOA I-B -3.3 (Occupational Skills Training) 
ADWS Policy No. WIOA I-B-3.5 (Registered Apprenticeships) 
ADWS Policy No. WIOA I-B-3.7 (Customized Training) 
ADWS Policy No. WIOA 1-B-3.8 (Work Experience) 

ADWS Certification of Local Workforce Development Boards and 
Most recent version of the following LWDB policies and procedures: 

Adult and Dislocated Worker Work Experience 
Youth Work Experience 
Individual Training Account 
Supportive Services 

Policy and Approval of Contracts: 

The West Central Arkansas Workforce Development Board (WCA WDB) has given the authority to 
approve and award OJT contracts to West Central Arkansas Planning and Development District, Inc. 
(WCAPDD). WCAPDD will adhere to the referenced documents listed above to implement the 
service of On-the-Job Training. The WIOA Coordinator has the authority to approve/disapprove OJT 
contracts as submitted by the local WIOA staff. If an OJT employer is not approved for an OJT 
contract, the employer may appeal the decision to the WCA WDB. 

WCAPDD staff will follow the procedures below. It is not the intent of the Agency to prohibit 
WCA WDB members from participating in the OJT program. Since the WCA WDB does not vote on 
specific OJT contracts, there is not conflict of interest in that all employers must meet the same 
requirements to participate in the OJT program. 
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